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Derwent Primary School Pre-school  

 

 

 
 

 

 

 

 

 

“Looking after your child today, preparing them for tomorrow” 
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Introduction 

When it’s time for your child to start Preschool it may seem a little daunting and it’s important 

that parents and carers, and their children, feel happy and confident with their choice of 

Preschool. Our preschool classes are very much part of the ‘whole-school family’ at Derwent 

and in-keeping with our woodland class name theme, they are known as Caterpillars and 

Ladybirds classes.  

We very much hope the following pages will give you the answers to some of the questions 

you have when considering whether our preschool is right for your child. 
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Our Curriculum 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

In September 2012, The Government introduced a revised curriculum called the Early Years 

Foundation Stage, for all children from birth to 5 years. The curriculum organises children’s 

learning into seven areas of learning, all of which are incorporated into our preschool: 

 

 Personal, Social and Emotional Development 

 Communication and Language 

 Physical Development 

 Literacy 

 Maths 

 Understanding the World 

 Expressive Arts and Design 
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Our Vision 

Our Caterpillars and Ladybirds classes follow an ‘In the Moment’ approach to learning.  

Planning in the moment is all about seizing the moment for children to progress. Based on 

what the children are already deeply involved in, this way of planning relies on skilled 

practitioners using quality interactions to draw out the children’s knowledge and build on it 

there and then (in the moment). This means that the practitioner needs the skills to be able 

to see the teachable moment from the child’s perspective and be skilled enough to know 

when to intervene and when to stand back and observe.  

   
Planning in the moment is all about capturing the moment of engagement and running with 
it to make sure the children progress.  

 
What does the child gain from the teachable moment?  
  
The child should feel valued, important, interesting, capable, and able to learn as well as 
gaining knowledge, skills, attitude and understanding therefore making progress in areas of 
the Early Years Curriculum.  
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Registration 

We operate a termly admissions process - Children will enter the preschool the term after 

they turn 3. In both Caterpillars and Ladybirds – the admissions can vary each year depending 

on numbers of children at each entry point. If the classes are full in the September intake, 

then there will be no further entry that year. Children are admitted into the preschool classes, 

with those entitled to free full time sessions accordingly. Places are not offered by parental 

choice. 

The preschool classes, Caterpillars and Ladybirds are within the school site. The classrooms 

have fully qualified staff and the staff to pupil ratio is 1:13. 

Working parents and carers are entitled to 10 free 3 hour sessions of education according to 

government guidelines introduced in September 2017. The 30 hours will be offered as 5 

morning and 5 afternoon sessions, we cannot offer a flexible offer beyond 38 weeks of usual 

school year. 

Non-working parents and carers are entitled to 5 free 3 hour sessions per week – any 

additional sessions requested will be chargeable if available. 

Parents wishing their child to attend our preschool need to register with the school office. A 

registration form needs to be completed and a birth certificate and proof of address is 

required to register your child. 

The waiting list operates on a date of birth admission basis not on a registration date, the 

closing dates for admissions are as follows: 

 

September Intake - 31st March 

January Intake - 30th September 

April Intake – 31st January 

 

Places for each intake will only be allocated after the closing date has passed and letters will 

go out prior to May half term for the September intake; October half term for the January 

intake and February half term for April intake – if spaces are available. 
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Admission  

The admission policy for the preschool is located on the school’s website under the 

Preschool Provision tab. 

 

Admission Arrangements 

Home-Visits:  

 January intake – in school visits 

 April intake – in school visits 

 September intake – daytime home visits 

Before the child starts preschool, both the preschool teacher and nursery nurse will meet 

parents or carers either at school or at home so that we can get to know the child and discuss 

their learning journey so far. A welcome pack will be offered giving the opportunity to have a 

2-way dialogue, to tell us about your child and ask any questions. We believe that the parents 

are the first educators; this information is paramount to the smooth settling and transition of 

all pupils. 

 

Reception Class 

Preschool children move into the reception class in the year that they are 5. Children who 

start in the pre-school have NO GUARANTEE of a place in the reception year at the start of 

the academic year during which the pupil is 5. Parents need to make a formal application for 

a place in accordance with the local authority admissions process (see main school 

admissions). 

 

Toileting 

While most children are usually toilet trained by the age of 3 years, we accept that not all 

children are and we would not refuse a child a Preschool place for this reason. All children are 

encouraged to be as independent as possible at the toilet, but staff will give as much help as 

is needed. For children who are not toilet trained, parents and carers will need to provide 

spare nappies or pull ups. Staff will work alongside families to help with toilet training. Please 

see our Intimate Care Policy on our website for more information and enclosed within your 

welcome pack, the intimate care letter and consent form for review and completion.  
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Uniform  

To help children feel part of the Derwent family we have decided to extend our uniform 
to include the preschool. This includes burgundy T-shirts, Cardigans and Sweatshirts with the 
Derwent logo. 
 
All uniform is available to purchase from our uniform supplier ‘Beat School Uniform’ directly 
online at https://beatschooluniforms.co.uk/schools/derwent_lower_school_/ or in their 
shop based in Hitchin. (Address details can be found on their website) 
 
We also have an internal uniform provider, uniform can be ordered  at https://derwent-
school-uniform.sumupstore.com/ and collected from the school office.  
 
Other clothing should be comfortable, practical and enable children to be as independent as 
possible. All clothing should be clearly named to help us ensure that children go home with 
their own clothes! 
 
We encourage children to play and learn outside in all but the most severe of weathers 
so it is important that children come to preschool with outdoor coats appropriate to 
the weather. 
 
Please ensure children bring a named spare change of clothes, in the event that a child needs 

to be changed. This can be brought in their school bag or kept permanently in school within 

the cloakroom.  

All children will be required to bring a named water bottle and a school bag to send pictures 

or letters from the school office home in.  

 

 

 

 

 

 

 

 

 

 

 

https://beatschooluniforms.co.uk/schools/derwent_lower_school_/
https://derwent-school-uniform.sumupstore.com/
https://derwent-school-uniform.sumupstore.com/
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Useful Information 

Number of places available 

We have 26 places available per session with priority being given to those registering for a 

full-time place – 30 hours a week. 

 

Opening times 

The school is open from 07.30-17.45 Monday to Friday, term time, including Breakfast and 

After School Club. Pre-school hours are set out below. 

 

Sessions available and additional charges  

Additional sessions can be booked in addition to the funded sessions if spaces are available. 

8.50am to 11.50am – Morning Session - £13.50 

*11.50am to 12.20pm - Lunch Session (which is chargeable at £2.00 per day if your child is 

booked in for a full day and will need to be pre-booked and paid for in advance via Arbor 

parent app or parent portal) 

12.20pm to 3.20pm – Afternoon Session - £13.50 

*School dinners and school packed lunches can be provided should you require and can be 

ordered in advance for a small charge of £2.58 per day and are payable via SFU 

https://parents.schoolfoodunited.com/login 

Alternatively, please provide your child with a home packed lunch which must not contain 

nuts. 

Please note, that we require 7 days’ written notice to cancel any additional sessions this also 

includes lunch sessions. Only then will the additional session charge be waived. Any additional 

sessions cancelled within 7 days will still be charged. 

Please note that parents cannot rollover any missed funded or paid for sessions. 

Unpaid or outstanding invoices 

In the case of outstanding bills for lunch sessions or any additional sessions, the school will at 

first attempt to resolve the outstanding amount through an agreement which supports the 

family and enables the child to continue to be able to attend the setting.  If, however, 

https://parents.schoolfoodunited.com/login
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payments on an agreed plan are not made then the school reserves the right to apply for a 

court claim.  

At all times, we prefer to resolve situations regarding finance informally through the school if 

possible and we appreciate any communications which work to this end from families. Should 

payments not be met then the school reserves the right to cancel the session/s.  

 

Wrap Around Care – Breakfast and After School Club 

Numbers are limited in our wrap around care and all sessions must be pre-booked and paid 

for at the time of booking via the Arbor parent app or parent portal. 

Breakfast Club 

7.30am to 8.50am - £5.50 including breakfast  

 

After School Club 

Session 1 - 3.20pm to 4.15pm - £6.00 including snack 

Session 2 - 3.20pm to 5.15pm - £9.50 including snack 

Session 3 - 3.20pm to 5.45pm - £11.00 including snack 

 

Term Dates 

Please see the school website for term dates.  

 

Illness 

If your child is ill and unable to attend preschool, then please message the school office on 

class dojo or report the absence via class dojo. If your child has had sickness or diarrhoea, 

then they must stay off for 48 hours to help prevent the spread of infection. 

If your child becomes ill at preschool, then we will contact you to arrange for them to be taken 

home as soon as possible. It is vital that the school office has up to date contact details, so if 

you change your phone numbers please don’t forget to let us know. 
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Worries or Concerns 

In the first instance, please talk to one of the preschool staff if you have any worries or 

concerns. We cannot put your mind at rest or solve any issues if we are not aware of the 

problem. If you wish to talk to the Head of Early Years, Mrs Read or Head of School, Mrs 

Rimmer. If any issues are not resolved, Executive Headteacher, Mrs Barlow. Please mention 

this to the preschool teacher or contact the school office directly. Mrs Rimmer or Miss Bell 

are usually in the playground to talk to parents before school and after school. 

 

Health and Safety 

The Governors and Executive Headteacher of Derwent Primary School are committed to 

ensuring a safe and healthy environment and to providing safe equipment and procedures 

for all staff, pupils and visitors involved in school activities. It is the intention of the Governors 

and the Headteacher that the school’s policies and procedures are followed and we aim to 

ensure that health and safety is an integral part of all school activities. 

 

Child Protection and Safeguarding 

The named teacher for Child Protection is Mrs Barlow, Executive Headteacher and in her 

absence, Mrs Rimmer, Head of School or Mrs Read, Deputy Headteacher. All staff have regular 

Safeguarding training. The School has Child Protection and Safeguarding Policies which are 

reviewed each year. There is an appointed Safeguarding Governor, Sarah Tuckwell, who 

works with the DSL to ensure that we fulfil our statutory responsibilities. 

Derwent Primary School 

Hitchin Road 

Henlow 

SG16 6BA 

Tel: 01462 812047 

Email: derwent@derwentschool.co.uk 

Website: www.derwentschool.co.uk  

 

http://www.derwentschool.co.uk/
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